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CONTACT US 
ADDRESS 

Rice Howard Place, Suite 1800 
10060 Jasper Ave, 

Edmonton, AB, Canada T5J 3R8 

MAILING ADDRESS 
P.O. Box 189 

Edmonton, AB, Canada T5J 2J1 

LOCAL 
780.990.1111 

TOLL FREE 
1.888.999.8762 

GENERAL INQUIRES 
info@albertarecycling.ca 
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1. PURPOSE 
1.1 This document (the “Procedure”) establishes the criteria and decision-making framework 

governing the authorization of an Alternative Collection System (“ACS”) and sets forth: 

1.1.1. The procedures that one or more producers who are duly registered with ARMA 
(“Applicant”) shall follow in proposing an ACS to ARMA for authorization; and,  

1.1.2. The procedures that ARMA shall follow in authorizing a proposed ACS in accordance with 
Section 8 of the Extended Producer Responsibility Single-Use Products, Packaging and Paper Products 
Bylaws and the Extended Producer Responsibility Hazardous and Special Products Bylaws (collectively, 
“Bylaws”).  

1.2 The purpose of this Procedure is to: 

1.2.1. Ensure compliance with the Bylaws, 

1.2.2. Ensure producers applying to operate an ACS will have the greatest likelihood of 
achieving compliance with the material management requirements set out in the Bylaws and 
the Extended Producer Responsibility Regulation (“EPR Regulation”), 

1.2.3. Encourage innovation, efficiency, and improved environmental outcomes; and, 

1.2.4. Ensure procedural fairness in ARMA’s authorization and oversight of an ACS. 

 

2. AUTHORITIES 
2.1. The EPR Regulation allows ARMA to authorize a producer to use an ACS instead of a CCS for 

PPP (section 16) and for HSP (section 25). The EPR Regulation also authorizes ARMA to make 
bylaws, among other things, respecting the information required for authorization of an ACS 
and the requirements for the ACS. 

2.2. Section 8 of ARMA’s Bylaws allows ARMA to authorize a producer to operate an ACS, on 
application, payment of fees and provision of information required by ARMA. Authorization of 
an ACS remains discretionary and subject to ARMA’s opinion that the requirements of the EPR 
Regulation and the Bylaws are satisfied. 

2.3. If ARMA authorizes a producer to operate an ACS, the producer is exempt from the collection 
requirements of the CCS but otherwise remains obligated to all other requirements applicable 
to producers, such as material management, fee payment, reporting, inspection, and 
verification requirements. ARMA may take actions to enforce compliance with its Bylaws 
against producers operating an ACS in accordance with the Bylaws and ARMA’s policies and 
procedures. 
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3. ELIGIBILITY 
3.1. An Applicant submitting an application to operate an ACS (“Application”) must be one or 

more producers who are duly registered with ARMA. 
3.2. An Applicant may have a third party such as a consultancy, accountancy, waste management 

company, or other service provider (“Agent”) assist them in preparing the Application, with 
the condition that the Application is submitted by the Applicant, and: 

3.2.1. Applicants must always comply with their obligations under the Bylaws, irrespective of 
whether the producer, as an Applicant, is assisted by an Agent. 

3.2.2. An Agent: 
3.2.2.1. May not submit an ACS application on an Applicant’s behalf 
3.2.2.2. May not under any circumstances be deemed to have assumed the regulatory 

responsibilities of a Producer(s) party to the ACS, 
3.2.2.3. May, on approval by ARMA administer the reporting of data and information on 

behalf of the ACS. 
3.2.3. ARMA will directly deal with the Applicant on compliance related issues. 

3.3. Applicants should indicate when newly registering with ARMA on ARMA Connect “Yes” to 
Alternative Collection System. 

3.4. ARMA may require the Applicant to pay fees in relation to submission and review of an 
Application. ARMA may make its approval of an Application conditional on payment of fees. 

 

4. APPLICATION 
To submit an Application, an Applicant must pay prescribed fees established by ARMA and provide 
ARMA with the following information sent to EPR@albertarecycling.ca. Only complete Applications 
will be considered for review. 

 

An Application shall at a minimum provide the following information: 
4.1. Producer Description: 

4.1.1. The names of producer(s) comprising the Applicant and provide their ARMA 
registration numbers; and, 

4.1.2. Description of the current registration status of producer(s) comprising the Applicant 
with any producer responsibility organization. 

4.2. Contact Information: 
4.2.1. The name and contact information of the individual responsible for submitting the 

Application on behalf of the Applicant. 
4.3. Organizational Documents and Information: 

4.3.1. List of the locations within Alberta in which the Applicant(s) carries on business and a 
summary of the Applicant(s)’s operations in each jurisdiction. 

4.4. Designated Materials: 

mailto:EPR@albertarecycling.ca
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4.4.1. Designated material types to be collected and managed under the ACS. An Applicant 
may seek authorization for an ACS for a subset of the designated materials it is 
obligated to collect and manage under the EPR Regulation; and, 

4.4.2. The Applicant’s most recent annual report to ARMA. 
4.5. Service Providers: 

4.5.1. A list of all service providers, independent contractors, individuals, or entities which 
the Applicant has retained, or intends to retain, to collect, store, handle, or process 
designated material for the PPP Program and/or HSP Program; and, 

4.5.2. A list of all processing facilities, including the address and brief description of the 
operations or services performed at each facility, to which the Applicant directs or 
intends to direct designated material to be processed. 

4.6. ACS Coverage: 
4.6.1. ACS coverage in relation to the Applicant’s distribution and sales channels and 

consumer base for supplying designated materials into Alberta, 
4.6.2. A description of the ACS collection channels and collection mechanisms including a 

description of the reverse supply-chain for collecting and consolidating materials for 
shipment to processing, 

4.6.3. A description of how collected material will be processed to meet the material 
management requirements in the EPR Regulation; and, 

4.6.4. Evidence the Applicant has agreements, or a workplan with key milestones to 
establish agreements, to fulfill its obligations under the EPR Regulation. 

4.7. Health and Safety: 
4.7.1. Evidence of a valid and subsisting account with the Alberta Workers’ Compensation 

Board held by the Applicant and/or its service provider(s); 
4.7.2. A clearance letter issued by the Alberta Workers’ Compensation Board for work to be 

performed regarding the ACS; and 
4.7.3. A summary of any compliance orders, stop work orders or any other orders issued to 

the Applicant under provincial occupational health and safety legislation in the last 5 
years. 

4.8. Environmental: 
4.8.1. All policies, procedures and guidelines, prepared or used by the Applicant or its service 

providers relating to the collection, storage and handling of designated material. 
4.9. Insurance: 

4.9.1. Evidence of adequate insurance policies, including evidence of coverage for liability, all 
risk, and environmental matters, covering matters related to operating the ACS held by 
the Applicant and/or its service provider(s). 

4.10. Permits, Licences and Approvals: 
4.10.1. Evidence of any permits, licences, registrations, certifications and other 

documentation issued by a local, provincial, or federal government to the Applicant or 
its service providers relating to environmental matters, including those necessary to 
transport, handle or process hazardous or dangerous waste. 

4.11. Representations and Warranties: 
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4.11.1. In submitting an Application, the Applicant provides ARMA with the following 
representations and warranties: 

4.11.2. all statements, information and documents provided by the Applicant to ARMA in 
connection with the Application and the Applicant’s registration as a producer are 
complete, true and accurate and none of the Applicant’s statements, information or 
documents contain any untrue statement of a material fact or omits to state a material 
fact that makes the information contained therein misleading, 

4.11.3. the Applicant and where applicable, its service providers are in compliance with the 
objects of ARMA, the EPR Regulation, the Bylaws, guidelines, policies, procedures and 
protocols and the provisions of all laws, regulations, codes and other requirements, 
including without limitation all applicable environmental laws, health and safety and 
fire codes, regulations, legislation and requirements, 

4.11.4. the Applicant and its service providers have obtained all licences, authorizations, 
approvals, consents, or permits required under applicable law in the jurisdictions 
where it carries on business to conduct its business generally and to perform its 
obligations, 

4.11.5. the Applicant and its service provider(s) are in compliance with all relevant laws, 
regulations, municipal bylaws, codes and other requirements, including, without 
limitation, all applicable environmental laws, employment laws, health, safety and fire 
codes, privacy, regulations, legislation and requirements; and, 

4.11.6. the Applicant and its service providers have not received any notice of actual or 
alleged violation, non-compliance, or liability regarding compliance with applicable 
environmental laws or other environmental matters nor is there any reason to believe 
that any such notice will be received or is being threatened. 

4.12. Promotion and Education: 
4.12.1. A plan for to promote, and educate consumers about, the ACS reflecting the following 

requirements: 
4.12.1.1. A list of designated materials accepted in the ACS, 
4.12.1.2. Information on how the ACS will properly manage designated materials at end-

of-life, 
4.12.1.3. The form of collection service available under the ACS including operating 

hours, 
4.12.1.4. A telephone number and email address at which persons may submit 

questions or concerns relating to the ACS or request additional or new 
collection containers if applicable, 

4.12.1.5. The Applicant must provide contact information to Registered Communities so 
that each Community can refer its residents to the person responsible for the 
ACS; and, 

4.12.1.6. Evidence that a description of the ACS is/will be publicly available including 
designated materials, service levels and participating facilities and 
Communities that may be part of the ACS. 

4.13. Financial Capacity: 
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4.13.1. An attestation confirming that the Applicant has sufficient operational and financial 
capacity to implement and sustain the ACS. 

4.14. Data: 
4.14.1. Data which substantiates that the ACS will meet or exceed the material management 

requirements. 
4.15. Ongoing Disclosure: 

4.15.1. Any authorization to operate an ACS will require the Applicant to inform ARMA of any 
change to the information provided to ARMA in the Application and provide updated 
documentation within thirty (30) calendar days of the change; and, 

4.15.2. Any authorization to operate an ACS will require the Applicant to inform ARMA of any 
new service providers which the Applicant retains within 30 calendar days of the 
execution of an agreement with said service provider. 

4.16. Other Information: 
4.16.1. ARMA may at its sole discretion may require the Applicant to provide additional 

information as required for purposes of evaluating a proposed ACS or as a condition of 
Authorization. 

5. REVIEW AND EVALUATION 
5.1. The authorization of an ACS will be determined based on the merit of the ACS as evaluated 

against the following criteria: 
5.1.1. Whether the ACS as proposed is likely to effectively provide accessibility for collection 

of Designated Material from its targeted consumer base, 
5.1.2. Whether the ACS as proposed is likely to ensure compliance with material 

management requirements, 
5.1.3. Whether the ACS as proposed is likely to effectively provide promotion and education 

of Designated Material from its targeted consumer base, 
5.1.4. Whether the ACS as proposed will ensure cost neutrality to consumers, 
5.1.5. Whether the proposed approach to collecting and remitting data to ARMA will ensure 

data reliability and reporting integrity; and, 
5.1.6. The ACS’ operational readiness and financial and system stability at the time at which 

any Authorization by ARMA becomes effective. 
5.2. ARMA may, at any time and in its discretion, verify the accuracy and completeness of any 

reports or information submitted under this Procedure or the Compliance Policy. This may 
include requiring audits, tests, inspections, or supporting documentation, or conducting such 
activities directly or through a third party. 
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6. DECISION PROCESS 
ARMA shall review the Application’s completeness and inform the Applicant of whether the 
Application is complete or not. Upon payment of fees, ARMA will review the Application’s 
completeness within thirty (30) Business Days of receipt; and render a written decision within sixty (60) 
Business Days of completeness determination. 

 

Where ARMA decides to authorize an ACS by approving an Application (“Authorization”), it’s decision 
may include proviso terms that the Applicant must achieve for the Authorization to take effect or to 
remain in effect. 

 

ARMA may extend review timelines upon written notice to the Applicant. 

 

7. REVOCATION 
ARMA may revoke or suspend an Authorization of an ACS in accordance with the Bylaws where the 
ACS does not meet requirements set out in the Bylaws, this Procedure, or as otherwise established by 
ARMA in its Authorization. 

 

Prior to suspension or revocation of an Authorization of an ACS, ARMA will notify the Applicant in 
writing, provide a reasonable period to remediate any breach or contravention of the Bylaws, and refer 
the Applicant to ARMA’s Dispute Resolution Policy. 

8. FEES 
ARMA may require payment of fees prior to reviewing an Application. ARMA may set such fees to 
recover costs associated with reviewing and approving the Application. ARMA may make its approval 
of an Application conditional on payment of fees. Any fees required by ARMA for the ACS will be 
posted on the ARMA website. 

 

Approval of an ACS does not absolve producers comprising the Applicant from payment of fees 
established by ARMA under the Bylaws. 

 

9. CONFIDENTIALITY 
ARMA will comply with its confidentiality obligations as set out in the Bylaws.
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